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I. O0mue nostoskenust.

I.1. Tonoxenue o nopsizke pa3paGOTKM M NPHHSTHS JTOKATBHBIX HOPMaTHUBHBIX

’ akToB MBOY «I'mmHazust Nel2 ¢ taTapckuM sS36IKOM o0y4enust umenu O.I". AUTOBOI
Mockosckoro paiiona r.Kazanu (mamee — [TonoxeHue) ycraHaBIMBaeT emUHBIE
TpeOOBaHHS K JIOKAIBHBIM HOPMATHBHBIM aKTaM, MX IOJATOTOBKE, odopmiteHuIO,
NPUHSATHIO, YTBEPXKACHHUIO, BCTYTUIEHHUIO B CUITY, BHECEHHUIO U3MEHEHHH U OTMEHe.
1.2. Hacrosee ITonoxenue sBasieTcs: TOKaIbHBIM HOpMaTHBHBIM akToM MBOY
««I'mvuasust  Nel2 ¢ TatapckuMm  si3blkoM  oOydeHust wumenu @1 AWTOBOIY
Mockosckoro paiiona r.Kasanu (nanee - ['uMHa3usT) U 0653aTeNIbHO K HCIIOTHEHHIO
BCEMH y4aCTHHKaMU 00pa30BaTeIbHBIX OTHOLIECHHUIA.
1.3.ITonosxkenue moAroToBIeHo Ha ocHoBauuu MenepansHoro 3axkonaNe 273-03

or 29.12.2012 roga «O6 o6pazoBanun B Poccuiickoit ®enepanuny, Tpymosoro
Koziekca PO (nanee — TK P®), I'paxknanckoro Kosekca PO (nasnee — 'K P®), Ycrasa
I'uMHa3un
1.4.JloxanbHbI HOPMAaTHBHBIN akT [MMHa3uu (ganee — JOKANBHEI aKT) — 3TO
HOPMATUBHBIH ~ IIPaBOBOH  JIOKYMEHT, COJEpXKallhdii  HOpPMBI, peryiaupymolme
o0pa3oBaTrejbHble OTHOUIEHUS B | MMHA3Wu B npejaesax CBOEH KOMIIETEHI[MH B
COOTBETCTBHM €  3aKOHOZAATeNbCTBOM  Poccuiickoit  ®denepauuu, B mopsxe,
YCTaHOBJIEHHOM Y cTaBoM [ MMHa3uu.
1.5. JlokanbHble aKkThl AEHCTBYIOT TOJNBKO B Ipeeiax JaHHOM oOpa3oBareabHOM
OpraHM3allU{ U HE MOI'YT PEryJMpOBaTh OTHOILIEHUS BHE eé.
1.6. JlokanbHble aKTBI H3JAIOTCS 110 OCHOBHBIM BOIIPOCAM OpraHU3alud H
OCYLIECTBIICHUsI 00pa30BaTebHOH [JesTeNbHOCTH | MMHA3uW, B TOM 4YHCIE IO
BOIIpOCaM, PErJiaMEeHTHPYIOIIMM IpaBuia IpueMa OO0YyYaroIUxcs, PeKHM 3aHsTHH
oOydaromuxcs, (OPMBI, NEPHOAUYHOCTE M  IOPSHOK TEKYLIEro KOHTPOJIS,
MOHHUTOpHMHIA JOCTHXXCHHH OOy4alolluXcsl, MOPSIOK W OCHOBAHHS IepeBoja,
OTHMCICHHS W BOCCTAHOBNICHMs  OOy4alOlIMXCs,  IMOPSAOK  O(GOpMICHHMS

BO3HUKHOBEHHUS, ITPUOCTAHOBIICHUSI 51 IMMpEeKpaneHus OTHOIIEHUU MEX Ty

o0pa3oBaTebHOMN opraHu3anueil U 00yJaroUMMUCs U (W) POAUTENAMH (3aKOHHBIMU
IPECTaBUTEIIMHU ) HECOBEPLIEHHOJIETHUX 00yYarOIMXCSI.



1.7. JlokaJibHbIE aKThl, COOTBETCTBYIOLIME BCEM TPEOOBAaHUAM 3aKOHOJaTeNbCcTBa PO,
ABIIAIOTCA 00S3aTENbHBIMU K MCIIOJIHEHUIO BCEMM YYacTHMKaMH 0OOpa30BaTENIbHBIX
OTHOLIEHUM.

1.8. HopMmbl JIOKaldbHBIX aKTOB, YXYJIIAIOIIME MOJOXKEHUE OOy4YaroLIUXCsl WIN
paboOTHMKOB ['MMHa3uM 1O CpPaBHEHUIO C  TIOJOKEHUEM, YCTaHOBJIECHHBIM
3aKOHO/IaTEJIbCTBOM 00 00pa30BaHUU, TPYAOBBIM 3aKOHO/IATEIbCTBOM JTMOO IPUHATHIE
C HApyLIEHUWEM YCTAHOBJIEHHOTO MOpsAJKAa, HE NPUMEHSIOTCA M IOIJIEKAT OTMEHE
['umHa3uen.

1.9. JlokanbHble akThl ['MMHa3uM yTpauwBarOT CHIy (IIOJHOCTBIO WU B
OTJIEJIbHOM YacTH) B CIECIYIOUIUX CITydasx:

— BCTYIUICHME B CHIYy aKTa, MNPU3HAIOMIETO JaHHBIM JIOKAIbHBIA  aKT
YTPaTHUBILKM CHITY;

— BCTYIUICHUE B CHJIy JIOKQJIBHOTO aKTa OOJbLIEH IOPUIANYECKON CHUJIbI, HOPMBI
KOTOPOT'O ITPOTUBOPEYAT ITOJO0KEHUAM JAHHOTO JIOKAJIBHOIO aKTa,

— TPU3HAHHE CYJIOM WJIH UHBIM YIOJHOMOYEHHBIM OPTaHOM TOCYAapCTBEHHOU
BJIACTH  JIOKQJIBHOTO  aKTa [WMMHa3uM  OPOTHBOPEYAIIMM  JACHCTBYIOIIEMY
3aKOHOAATEIBCTBY.

1.10. JIokansHeIM akT [ MMHA3MK, yTPATUBIINN CHITY, HE TIOJJIEKUAT UCTIOJHEHHUIO.

2. leau u 3aga4u.

esstmu 1 3a1auamu Hactosiero llonoxxenue sBIAOTCS:

— CO3/IaHUE €IMHOM U COIVIAaCOBAHHOM CHUCTEMBI JOKAJIBHBIX aKTOB [ MMHAa3uy;

— o0ecrieueHUEe TPUHIMIIA 3aKOHHOCTH B HOPMOTBOPUECKON JEATEIbHOCTH
I'mMmuazum;

— COBEpIICHCTBOBAHHWE IMpoOIlecca MOJATOTOBKH, O(OPMIICHMS, TPUHATHS U
pean3alnu JOKAJIbHBIX AKTOB;

— MPENOTBpAIllEHUE  TyOJUpPOBaHUS  PETYJIMPOBAHUS ~ OOIIECTBEHHBIX U
o0Opa3zoBaTeIbHbIX OTHOILIIEHUN B [ MMHA3MH.

3. Buanl J0KaJIBLHBIX AKTOB.

3.1. B cooTBeTrcTBUM C YCTaBOM JEATENBHOCTh |'MMHA3UM pPErJIaMEHTUPYETCS
CIENYIOIMMU BHJIAMU  JIOKAJbHBIX AKTOB: [OJIOKEHUS, PpEIICHUs, MPHUKa3bl,
pacnopsbKEeHUs, WHCTPYKUUHU, JOJDKHOCTHBIE WHCTPYKIMHM, MpPaBWIA, MOPSIOK.
[IpencraBieHHbIN IEPEUYEHb BUIOB JIOKAJIBHBIX AKTOB HE SIBJIIETCS HCUEPIBIBAIOLIUM.

3.2.JlokanbHble akThl [ MMHA31M MOTYT OBbITh KJ1acCU(ULIMPOBAHBI:

a) Ha TPYIIIBI B COOTBETCTBHH C KOMITETeHIIMEH [ MMHa3uu:

— JIOKaJbHBIE aKThl OPraHNU3alMOHHO-PACTIOPAAUTENBHOTO XapaKTepa;

— JIOKaJbHbIE aKThI, periiaMeHTUPYIOIINe BOIIPOCHI OpraHu3aluu
00pa3oBaTeIbHOTO MPOLIECCa;

— JIOKaJbHBIE€  aKThl, pPErJaMEHTUPYIOIIME OTHOWIEHUS paboTomaTens C
paboTHUKAMU;

— JIOKaJIbHBIE aKThl, PErJIAMEHTUPYIOLIUME OPraHU3alUI0 Yy4yeOHO-METOINYECKON
padoThI;



— JIOKAJIbHBIE AKTHI, PETJIAMEHTUPYIOIINE EATEIbHOCTh OPraHOB CaMOYIIPaBJICHUS
' mmuasuen;

— JIOKQJIbHBIE aKThl, PETrJaMEHTHPYIOIIWE aJAMMHHUCTPATUBHYIO U (PUHAHCOBO-
XO035CTBEHHYIO JI€ATEIbHOCTD;

— JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOLINE BEACHUE IEIONPOU3BOICTBA.

0) 1O KpUTEPHUSIM:

— 10 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HEOOSN3aTEIbHbIE;

— 110 cepe AeHCTBUS: 00ILEro XapakTepa U CIEUAIbHOTO XapaKTepa;

— [0 KPYyTy JHI PacnpoCTpaHsIoIMecs Ha BceX pa0OTHHKOB ['MMHa3uu U He
pacmpoCTpaHsIONIecs Ha BCeX paOOTHUKOB OpraHHU3alliH;

— no crnoco0y MNpPUHATHS: NPUHUMAEMble  pPYKOBOAMUTENEM [ MMHa3uu
€AVHOJMYHO M IPUHUMAEMbIE C YYE€TOM MHEHMS IPEACTABUTEIBHOIO OpraHa
YYaCTHUKOB 00pa30BaTEIbHbIX OTHOILICHUH;

— [0 CPOKY AEMCTBHSI: MOCTOSHHOTO JIEHCTBUS, OECCPOUHBIE, C ONpPEAEICHHBIM
CPOKOM JICVCTBHUS;

— IO CPOKY XpaHEHUs: IOCTOSHHOTO XPaHEHUS, /5 JIET U ApYTHe.

4. IlopsaIOK MOATOTOBKH JIOKAJbLHBIX AKTOB.

B I'mMHa3uu ycTaHaBIMBAETCS CIEAYIOMIMN NOPSJOK IOATNOTOBKHM JIOKAJIBHBIX
AKTOB:
4.1. 'HMumMatopoM NOoArOTOBKH JIOKAIbHBIX aKTOB MOTYT OBITh:
—  y4YpeauTeb;
— aavmuHucTpauua [umHa3sum B Jmne €€  pyKOBOIWTENSA, 3aMECTUTEIICH
PYKOBOJUTEIIS;
— YYaCTHHMKHU 00pa30BaTEIbHBIX OTHOLIEHUI.
OcHoBaHuEM /I IOJATOTOBKH JIOKAJIBHOIO aKTa MOTYT TAKXKE SBJISTHCS U3MEHEHUS
B 3aKoHOjaTeabcTBe P® (BHEceHHWE HW3MEHEHHM, W3IaHHE€ HOBBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB).

4.2. ITpO€KT JIOKaJbHOTO aKTa TOTOBUTCS OTIEIbHBIM PaOOTHUKOM WM TPYIION
pabOTHUKOB MO MOPYYEHUIO JAWpeKkTopa [uMHa3uM, a TakkKe OpraHoM
caMmoymnpasieHus [ MMHa3nen, KOTOPBIN BBICTYIIUI C COOTBETCTBYIOIE HHUIIUATUBOM.

4.3. IToaroroBka JIOKaJbHOTO aKTa BKIIOYAET B ce0s M3yUYE€HHE 3aKOHOAATENIbHbIX
Y UHBIX HOPMAaTUBHBIX AKTOB, JIOKAJIbHBIX aKTOB [ MMHA3MH, pErJaMEeHTHPYIOIIMX TE
BOIIPOCHI, KOTOPBIE MPEAINOIAracTCs OTPA3UTh B IMPOEKTE HOBOIO aKTa, U Ha ITOU
OCHOBE BBIOOp €ro BUja, COJIEpP KaHUs U MPECTaBICHHUE €ro B MUCbMEHHON (opMe.

4.4. TlogroroBka HauOoyiee BaXKHBIX JIOKAJIbHBIX AaKTOB (IIPOEKTOB pPEIIECHUMN
coOpaHuii, EICOBETOB, OPraHOB CAMOYIPABJICHUS, NMPUKA30B, MOJOKEHUHN, MPaBUI)
JIOJDKHA OCHOBBIBATBCSI HA PE3yJIbTaTaX aHajau3a OCHOBHBIX CTOPOH JESITENbHOCTH
o0Opa3oBaTenbHON OpraHu3aIui, TEHACHIINN €€ Pa3BUTHS U CIIOKHUBIICHCS CUTYaITHH.

4.5. Ilo Bonpocam npuemMa Ha paboTy, IEPEBOIOB, YBOJIbHEHUI, MPEIOCTABICHHUS
OTIIyCKOB, IOOIIPEHUN WM NPUBJICYEHUS COTPYAHUKOB K IUCLUIUIMHAPHOW WIIN
MaTepUaAIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPHKa3bl, B cOOTBeTCTBUU ¢ TK PO.

4.6. ITpoeKT JIOKaJbHOTO aKTa MOAJEKHUT 005S3aTeIbHON MPAaBOBOW IKCIEPTU3E U
IIPOBEPKE HA JINTEPATYPHYKD TIPAMOTHOCTb, KOTOpPbIE NPOBOAATCH | MMHa3zuen



CaMOCTOATENBHO JIMOO C y4acTUEM MPUBJICYEHHBIX CIEUUATUCTOB. JIOKANbHBIN aKT, HE
MPOLIEAIINHA MPABOBYIO AKCIIEPTU3Y, HE MOJJIEKUT PACCMOTPEHUIO U PUHSTHIO.

4.7. TlpoeKT NOKaJbHOIO aKTa MOXET ObITh NPEICTaBICH Ha OOCYXKIEHHE.
®opMbl TIpeACTaBICHUS ISl OOCYXACHHS MOTYT OBITh pa3IU4YHBIMHU, HAIpUMED,
pa3MellleHne NPOeKTa JIOKAJIbHOrO akTa Ha HWHGOPMAIIMOHHOM CTEHJIE B MeECTe,
JIOCTYITHOM JiJisi BceoO1iero 0003peHus, Ha caiite [ 'MMHa3uu, HampapiieHuE MPOEKTa
3aMHTEPECOBAHHBIM  JIMIIaM, [POBEJCHUE  COOTBETCTBYIOIIETO  COOpaHusi ¢
KOJUIEKTUBHBIM O0CYKICHHEM MPOEKTa JJOKAJIBHOTO aKTa U T.J.

4.8. Ilpy HEOOXOAMMOCTH JIOKAJIBHBINA aKT MPOXOAUT MPOLEAYPY COTIACOBAHUS.

4.9.Cpokr U MOPSAIOK Pa3paOOTKH MPOEKTa JOKAJIBLHOIO aKTa, MOPSAOK €ro
COIrJIaCOBaHMUSl YCTaHABIMBAETCs JOKaIbHBIM akToM (IlonokeHuneMm o mopsiake ydera
MHEHHSI y4yalluxcsl, pOAUTENeH (3aKOHHBIX MPEJICTaBUTENCH) HECOBEPIICHHOJIETHUX
ydalmuxcs IIpu IIPUHATHHA JIOKAJIBHBIX HOPMATHUBHBIX dKTOB, BBIGOpe MCPEI
AUCTUINIMHAPHOTO B3bICKAHH A B OTHOILICHHNU y4amierocs, pPCUICHHUHA BOIIPpOCOB
COBEPILIEHCTBOBAHUS yIPABICHU)

5. HOpHI[OK NPUHATHA U YTBEPKACHUSA JJOKAJbHOI'O aKTa.

5.1.JIokanpHBIA aKT, MPOLIEIIIMI NPaBOBYIO M JINTEPATYpHYIO SKCIEPTU3Y, a
TaKKe IMPOLENYpPY COIVIACOBAHUA, IIOJICKUT IPUHATHIO U YTBEPKIACHUIO
pykoBoaureneM [ 'MMHa3uu B COOTBETCTBUU € Y cTaBOM I MMHa3UM.

5.1.JlokanbHble aKkThl ['MMHAa3UM MOTYT NPUHUMATHCS PYKOBOJUTEIEM, OOIIUM
coOpaHueM pabOTHUKOB, MEJArOTHYECKUM COBETOM, HA/IEJIEHHBIM MOJHOMOYHUSAMH I10
IIPUHATHIO JOKAJBHBIX AKTOB.

5.2.1lpu OpUHATHM JIOKAJbHBIX aKTOB, 3aTpParvBarOUIMX IpaBa O0yYaOIIHUXCH,
yuuThIBaeTcs MHEHNE COBETa POIUTEIIEH.

5.3. He momyexxar NpUMEHEHUIO JIOKAJIBHBIE AKThl, YXYIIIAIOIIHME I10JOKEHUE
pabOTHUKOB MO0 CPAaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJIJIEKTUBHBIM
JIOTOBOPOM, COTJIALICHUSMH, a TAKXKE JIOKAJIBHBIC AKThI, IIPUHATHIE C HAPYLICHUEM
HOpsJKa yuyeTa MHEHHUS MIPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

5.4. llpomeamwuii npoueaypy NPHUHATUS JIOKAJIbHBIA aKT YTBEPXKAAeTCs
pykoBoautenem ['umuazun. [lpouenypa yreepxaenus ohopmisieTcss 100 MOANUCHIO,
a100 npuKa3oM pykoBoautens ['mMHazuu.

5.5.JlokanbHBIN aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, Ji0o, B
ClIyyae OTCYTCTBHMSI TAKOTO YKa3aHMs, [0 WCTEUYCHMHM / KAJEHIAPHBIX JHEU C JaThl
MIPUHATHS JAHHOTO JIOKAJBHOIO AKTA.

JlaToil mpUHATHS JIOKAJIILHOTO aKTa, TPEOYIOIIEro YTBEPKIECHUSI PYKOBOJUTEIEM
[[Ixonbl, ABISIETCSA AaTa TAKOTO YTBEPKIACHUS.

5.6. Ilocne yTBEpKIEHUS JIOKAJbHOTO aKTa MPOBOJMTCS  Ipoleaypa
O3HAKOMJICHUSI C HHUM YYacCTHUKOB OOpa30oBaTEIbHBIX OTHOILIEHUW, Ha KOTOPBIX
pacIpOCTPaHSAIOTCS MOJOKEHUS JaHHOTO JIOKAJIBHOIO AKTA.

6. OdopmJiieHne JIOKAJIBHOTO aKTA.
OdopMieHre JOKaIbHOIO aKTa BBIMOJHSIECTCS B COOTBETCTBUU C TPEOOBAHHSIMU

«['ocynapcTBeHHOW CHCTEMBI JIOKYMEHTAIMOHHOTO OOECHEeYeHHUs YIpaBIICHUS.
OcHoBHble monoxenus. OOmue TpedoBaHUA K JOKYMEHTaM M CIyx0am



JOKYMEHTAIlMOHHOTO ~ O0OeCleUYeHuss», a TakkKe HOpMaMu «YHUGUIHUPOBAHHOM
CUCTEMBbl  JIOKYMEHTallUM.  YHU(PUUUPOBAHHAs  CUCTEMa  OPraHU3aI[MOHHO-
pacnopsiiuTenbHON qoKyMeHTanuu. TpeboBanus k odopmiienuto q1okymeHToB. ['OCT
P 6.30-2003" (ytB. IlocTtanoBnenuem ['occtanmapra Poccuu ot 03.03.2003 N 65-cT
«O MpUHATAU W BBEICHUHU B JIEWCTBHE TOCYJAapCTBEHHOTO cTaHaapra Poccuiickoi
deneparuny). [lpu saToM:

6.1.CtpyKkTypa JIOKaJbHOTO aKTa JOJDKHA OOECHedrBaTh JIOTUYECKOE pPa3BUTHE
TEMBI MPABOBOTO peryiaupoBaHus. Ecinu TpeOyeTcsi pa3bsiCHEHHE LENe U MOTHUBOB
NPUHATHUS JTOKAIBHOTO aKTa, TO B MPOEKTE 1aeTCA BCTYMUTENIbHAS YacTh — IpeamOya.
[TonmoxeHrss HOpPMAaTUBHOTO XapakTepa B MpeaMOyTy He BKIIOYAIOTCS.

6.2.HopmatuBHble mpennucanusi OGOPMISIOTCS B BHIE IYHKTOB, KOTOpBIE
HYMEPYIOTCs apaOCKUMU LU(PpaMu ¢ TOUKOW U 3ar0J0BKOB He UMEIOT. [IyHKTBI MOTYT
MOJIPa3AeNAThCA HAa MOIIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WA HH(PPOBYIO
HyMEPAIIHIO.

6.3.3HaunTeNbHBIE MO 00BEMY JIOKAJIbHBIE aKThl MOTYT JCIUTHCS Ha TJIABHI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH HIU(PPAMHU U UMEIOT 3ar0JIOBKH.

6.4.Eciii B JIOKQJIBHOM aKTe€ MPUBOJAATCS TaOIUIIbI, TpadUKH, KapThl, CXEMBI, TO
OHHM, KaK MPABUIIO, JODKHBI OOPMIISITECS B BHUJIE MPUIIOKEHUHN, @ COOTBETCTBYIOLIUE
MYHKTBI aKTa JOJKHBI UMETh CCHUJIKH Ha 3TH MPUJIOKEHUS.

6.5.JIoKanpHBIA aKT C MPUIOKEHUSMH JOJDKEH HMETh CKBO3HYIO HYMEPAaLHIO
CTpPaHHIL.

6.6.JIoKanbHBIA aKT M3JIaraeTcsi Ha PYCCKOM SI3BIKE M JIOJDKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaJIbHOTO aKTa JOJDKHA OBbITh JIOTUYECKH OOOCHOBAaHHOM,
OTBEYAIOIIEW HelsM ¢ 33jJadaM  [pPaBOBOrO  PEryJuMpOBaHUsS, a  TaKke
00€eCleYnBaONIE JIOTUYECKOE PAa3BUTHE U MPABUJIBHOE IOHUMAHUE JIAHHOTO
JIOKaJIbHOTO aKTa.

6.8. B JOKaJbHBIX aKTax [JalTCsA OINPEAEICHUS BBOJAUMBIX HOPUANYECKHX,
TEXHUYECKUX U JPYIrUX CIHEHHAIbHBIX TEPMHUHOB, €CIM OHHM HE SBJISIIOTCS
OOIIEU3BECTHBIMM ¥  HEYNOTpeOJsieMbIMM B 3aKOHOJATENhCTBE  Poccuiickoit
denepanyy U peruOHAIBHOM 3aKOHOIATEIbCTBE.

6.9.He nomyckaercss mnepenuchiBaHWE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO
JienaeTcsi B OTCbUIOYHOM (popme.

7. OCHOBHBbIE TPEOOBAHMS K JIOKAJbHBIM AKTaM.

JlokanbHble  akThl [WMMHA3MM  JOJDKHBI  COOTBETCTBOBATH  CJICAYIOIIMM
TpeOOBAHMSIM:

7.1. TloynoxeHue IOJDKHO COJEpKaTh CIEAyrolue o00s3aTelIbHbIe PEKBU3UTHI:
o0o3HaueHHWE BHAA JOKAJbHOI'O aKTa, €ro HauMEHOBaHWE, TPHUQB: MPHHSTO,
YTBEPXKIEHO,  COIJIACOBAHO,  YYTEHO;  PETUCTPALMOHHBIA  HOMEp,  TEKCT,
COOTBETCTBYIOIIMII €r0 HAaWMEHOBAaHWIO; OTMETKY O HAJIUYUU NPUIOKEHUS U
COTJIacOBaHM.

7.2. IlpaBuia HOOJDKHBI COJEPKATh CIEAYIONME O0sS3aTeIbHbIE PEKBU3HTHI:
o0o3HaUYeHHE BHAA JOKAJbHOIO aKTa, €ro HauMEHOBaHWE, T'pPU(Bl NPUHATHSI U
YTBEPXKIAEHUS; TEKCT, COOTBETCTBYIOIIMM €ro HAaMMEHOBAHHUIO, OTMETKY O HAJIMYUU
MIPUJIOKEHUS, PETUCTPALIMOHHBIA HOMED.



7.3. MHCTpyKUMU JTOJKHBI COAEpXkaTh CIEIYIOIIME O0sA3aTeIbHbIE PEKBU3UTHI:
00O3HaUe€HWE BHJA JIOKAJBHOTO aKTa; €ro HAUMEHOBAaHHUE; TpU(Bl TNPUHATHS U
YTBEP)KJICHHUS; TEKCT, COOTBETCTBYIOIIMI €r0 HaMMEHOBAaHHUIO; OTMETKY O HaJIU4UU
IIPWIOKEHUS; PETUCTPALIMOHHBIA HOMED.

7.4. PemieHuss JOJKHBI COAEPXKATh CIEAYIOLIUE O00s3aTeNIbHbIE PEKBU3UTHIL
0003HaUYE€HNE BHJA JIOKAIBHOIO aKTa; MECTO M JaTy HPUHATHUSA, TEKCT, JOJIKHOCTB,
dbamMuIMIo, MHUIIMANBI U TIOANKCH JIUIA, TPUHSBIIETO PEIICHNE, OTTUCK NI€YaTH.

7.5. Ilpuka3sl U pacnopspKeHUsT pyKOBOAWTENA | MMHA3uMM TOJKHBI COJNEPXKATh
clieyromue 00s3aTeNIbHbIe PEKBU3UTHL: 00O3HAUEHUE BUA JIOKAJHHOTO aKTa M €ro
HAaMEHOBAaHHUE, MECTO W JaTy MPUHATUSA, PETUCTPALMOHHBIN HOMEp, TEKCT,
JOJKHOCTD, (PaMUIINIO0, MHULIMAJBI U TOANUCh pykoBoautens ['mmuazuu. Ilpukasel u
pacnopsKEHU BBIIOJIHSIOTCSA Ha OylaHke | ' MMHa3uu.

7.6. 1IpoTOKOJIBI M aKThl JOJOKHBI COJEpXKaTh Cleayloue oO0sA3aTelbHbIE
PEKBU3UTHI: 0003HAUEHHE BHJA JIOKAJIBHOIO aKTa; MECTO U JaTy IPUHATHSA, HOMEP;
CIIMCOK TNPUCYTCTBYIOIIMX; TEKCT, COAECPKAIUN IOBECTKY [IHS, OIHMCAHHME XOJa,
NOpsZIKa W MPOLETypbl COBEPIIAEMBIX ONPEACIECHHBIX (IOPUINYECKH 3HAUYMMBIX)
NeHCTBUM JMOO OTCYTCTBHE ONPENENEHHBIX (DAaKTOB; JODKHOCTH, (aMHIIUIO,
UMHUIMAJIBI U TOANMCH JiMLA (JUIL[), COCTABUBIIMX WJIM NPUHUMABIIMX YYacTHE B
COCTaBJICHUH IIPOTOKOJIA WIH AKTA.

7.8. Mertoauyeckue PEKOMEHIAIMU  JOJDKHBI  COAEPKaTh  CICAYIOIIUE
oOs3aTeNbHbIE PEKBU3UTHI: O0O3HAYEHHE BHUAA JIOKAJIBHOIO aKTa, MECTO U JAaTy
IIPUHATHS, €r0 HAMMEHOBAHME, TEKCT, COOTBETCTBYIOIIMKA €ro HAaWMEHOBAHHUIO H
COIEpKAIllMd yKa3aHWE€ Ha BHJ, HAaUMECHOBAaHWE W JATy IPUHATHS NPABUI WA
WHCTPYKLIMM, HOPMBI  KOTOPBIX  PA3bACHSIOTCS,  KOHKPETU3UPYIOTCA  WIH
JNETANU3UPYIOTCS  METOJUYECKMMU  PEKOMEHJALMAMU;  JIOJDKHOCTh,  (pamuus,
WHULMAJBI TUla (JIML), COCTABUBIIMX METOANYECKUE PEKOMEHIALINH.

7.9. IlporpamMMbl U TMJIaHbl JIOJDKHBI COJEpXaTh CJEAyIOIIMe 0O0s3aTelbHbIe
PEKBU3HUTHI: O0O3HAUEHUE BHJA JIOKAIBHOIO aKTa; MECTO U JaTy IpUHATHUS,
HAaVMEHOBAHUE U TEKCT JIOKAJIbHOI'O aKTa, COOTBETCTBYIOIINE €TI0 HAUMEHOBAHUIO.

7.10. JomKHOCTHasi MHCTPYKUUS pabOTHHKA JOJDKHA COAEpXkaTh CIEIYIOIINe
pasfenbl: oOOIIMEe TMOJOXKEHUs; IpaBa, MPEJOCTaBiIsieMble pAaOOTHUKY U  €ro
OOSI3aHHOCTH;  B3aMMOJEWCTBUSA;  OTBETCTBEHHOCTh 3a  HEKAY€CTBEHHOE WU
HECBOEBPEMEHHOE BBITNIOJHEHUE (HEUCHOJNHEHNE) 00SA3aHHOCTEH, MPEeTyCMOTPEHHBIX
JOJKHOCTHOW MHCTPYKIMEHN; TpeOOBaHUS K paOOTHUKY.

7.11. Ilpn mOArOTOBKE JIOKAIBHBIX aKTOB, PETYJIHPYIOMINX COUUAIBHO-TPYIOBbIE
OTHOUIEHUS (Hampumep, KOJJIEKTUBHBIA JOTOBOp, MpPaBHUia BHYTPEHHEIO TPYJIOBOTO
pacnopsika U JIp.) ClIeayeT pyKOBOJCTBOBAaThCA PEKOMEHIALUAMHU O HUX.

7.12. Cpeny NOKaJnbHBIX aKTOB ['MMHa3MM BBICIIYIO IOPUINYECKYIO CHIIy UMEET
VYceras 'mmuazuu. [lostomy npuHuMaemsle B I UMHA31UM JIOKaJIbHBIE aKThl HE JOJIKHBI
IIPOTUBOPEYUTH €T0 Y CTABY.

8. HOpHIlOK BHECEHHSI U3BMEHEHUH M JIONMOJIHEHUH B JIOKAJIbHbIE AKThI.

8.1. B neilictBytomue B ['mMHA3uM JOKaJbHBIE AKThl MOTYT OBITh BHECEHBI
VU3MEHEHHUSI U IOTIOJTHEHNS.



8.2. [Topsimok BHECEHUSI M3MEHEHUH U JIOMOJTHEHUH B JIOKAJIbHBIE aKThl | MMHa3un
ONpENENAECTCS B CAMHUX JIOKAJIbHBIX AaKTax. B OCTAIBHBIX CloydasX HU3MEHEHUS H
JIOTIOJIHEHUS OCYIIECTBIISIIOTCS B CIEAYIOIIEM MOPSJIKE:

8.2.1. BHeceHME U3MEHEHHM U JONOJHEHUM OCYIIECTBISIETCS B MOPSJKE,
YCTAHOBJICHHOM B JIOKAJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHWU KOTOPOTO BHOCATCS
WU3MEHEHUS;

8.2.2. M3MEHEHMsI W JNOMOJHCHHSI B JIOKAJIBHBIC aKThI: TOJOKCHHsI, IMpaBuUIa,
WHCTPYKIHH, ITPOrPaMMBbI, IUIaHbI, PELUICHUs, NpUKa3bl Aupekropa IIkomasl, BHOCATCA
IyT€M W3JaHUd TpUKa3a, AUPEKTOpa [|'HMMHA3MM O BHECEHWH W3MEHECHUW WA
JOTIOJITHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

8.3. V3MeHeHus W MOTOJHEHUS B JIOKAIBHBIA aKT BCTYMAlOT B CHIIy C JaThl,
YKa3aHHOM B IIPUKA3€ O BHECEHUM W3MEHEHUW WA JOIMOJHEHHU B JIOKAJbHBIN
HOPMATUBHBIN AKT, & B CIIy4ae OTCYTCTBHUS YKa3aHUSA B HEM JaThl — MO UCTCYCHUU 7
KUICHIAPHBIX [HEM C JaTbl BCTYIUIEHUS IIPUKa3a O BHECEHUM W3MEHEHUN WIH
JIOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

8.4. N3MeHeHus W JOTOJHEHUS B MPEANUCAHUA U TPeOOBaHUs, MPOTOKOJBI U
aKTbl, METOJAMYECKUE PEKOMEHIALUHUHU, aKThl O IMPU3HAHUM JIOKAJIBHBIX aKTOB
YTPaTUBLIMMHU CUJITY, HE BHOCATCS.

10. 3aka0uuTEeIbHBIC MTOJIOKCHUS.

10.1.Hacrosimee 1looxenne npuHUMAETCS ¢ Y4€TOM MOTUBHPOBAHHOTO MHEHUS
npodcoro3Horo komurera ['umHaszumu.

10.2. TlomokeHue BCTyMaeT B CHUIY C JaThl €Tr0 YTBEPXKICHHUS AUPEKTOpa
['mmuazum.

10.3.ITonoxkeHne yTpadynMBaeT CWIy B Ciaydae NpUHATHS HOBOro Ilomokenus o
JIOKAJIbHBIX aKTaX.

10.4.Boripocel, He yperyiaupoBaHHble HacTosmuM [lonokeHueMm, moaJekar
YPETYIUPOBAHUIO B COOTBETCTBUU C JCUCTBYIOIIMM 3aKOHOAATEIHCTBOM P®D, YcraBom
['MMHa3UM 1 MHBIMU JIOKaJIbHBIMA HOPMAaTUBHBIMU akTamu [ 'MMHa3uu.



